AAMUHUCTPALIHS
IMPUCTEHCKOI'O PATOHA KYPCKOM OBJIACTH

MOCTAHOBJIEHHUE

OT LSttt LLAS Ne 740-/e2-

O Ha3zHAYeHNH OTBETCTBEHHDIX 32
3aIUTy HHpOpManuu U odecneyeHue
32U ThI MEePCOHAJBHBIX JAHHBIX NMPH UX
00paGoTke B HH(POPMALMOHHON cUcTEME
«Kaapbl 1 oOpameHus rpaxiaan» B
Anvuauctpanuu [IpucTrenckoro paiona
Kypckoii obnactu

Bo ucnonuenue ®Penepansaoro 3akoHa Ne 152-@3 or 27 urons 2006 roga «O
TIepCOHANBHEIX JAHHBIX», MocTaHOBIeHUs IIpaBurenscTBa Poccuiickoit Deneparun
Ne 1119 or 1 mosGps 2012 roma «OO0 yTBepXkieHMM TpeOOBaHMA K 3alUTe
IepCOHANBHBIX JaHHBIX IIpH HUX 00paboTke B WH(QOPMAMOHHBIX CHCTEMaX
[IepCOHAIBHBIX JaHHBIX», Ilpmkasa ®CTOK Poccum or 11.02.2013 N 17 «O6
yIBepKAeHuM TpebGoBanmii o 3ammre MHOOPMAIMM, HE COCTABISIOMICH
rocyfapcTBeHHYIO TaliHy, comeprkaleiicss B TOCyIapCTBEHHBIX MH()OPMAIOHHBIX
cucteMax», AgaMunpucrpanus —Ilpucrenckoro  paiiona  Kypckoi obnacTu
[TOCTAHOBJIAET:

1. Ha3HauWTh OTBETCTBEHHLIM 3a 3ammTy uHGOpMamuu u obecredeHue
3aIUTHl TIEPCOHANBHBIX TaHHBIX TPU HX 00paboTke B MHPOPMANMOHHOW CHCTEME
«Kampsl 1 oOpamienuss rpaxaan» B AnMunucTpanuu IlprcTeHckoro paldoHa
Kypckoit o0macTd KOHCYIbTaHTa OTJelNa OPUANYECKOr0  COIPOBOXICHHS,
MYHHLMIATEHEX ~ youyr, 3amuthl  uHQopmamuun u  WMKT  Anmunuctparmy
ITpucrenckoro paiiona Kypckoii o6nactu - JlponoBy A.A.

2. BO3NOXWTh HAa KOHCYIBTaHTa OTHENd HOPHIAUYECKOro COIPOBOXKIEHH,
MYHHIMNANGHEIX  yciuyr, 3amurtel  uHQopMamuu u  MKT  Anmusuctparuy
ITpuctenckoro padiona Kypckoif obmactu - JlpoHOoBY A.A. QyHKIMOHAIBHEIE
00S3aHHOCTH aAMHHECTpaTopa 0€30IMacHOCTH HHpOpMauu HHOOPMAMOHHON
cuctemsl «Kamgpel u oOpamienus rpaxpaH» B AnvumucTpanuu IIpucteHckoro
paitona Kypckoit obactu.
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3. VTBepauTh MpUiaraeMylo HHCTPYKIMIO aIMUHUCTpaTopa 0e30MacHOCTH
uHdopManMu HHPOpManMoHHON cucTeMbl «Kaipel u obpaiienus TpaxiaH» B
Anmvunpnctpanuu [IpucreHckoro paifona Kypckoii obnactu.

4. BO3JIOXUTH Ha KOHCYJIBTAHTa OT/ENIa OPraHU3aI[FIOHHOM, KaJpoBoii paboThI
W JenonpousBojacTBa AnMunuctparmu [IpucreHckoro pationa Kypckoil obmactu -
Tonsuosy E.H. dyHKknproHansHele 0013aHHOCTH aIMIHUCTPATOPa HHGOPMAIXOHHOH
cucreMbl «Kampel u oOpallieHus IpaxjaH» B AnmuHucTpauuu IlIpucreHckoro
paitona Kypckoit obnactu.

5. YTBepAUTH MpHIIaraeMyro HHCTPYKIMIO aIMUHUCTPATOpa HH(YOPMALMOHHON
cucreMbl «Kampel ¥ oOpailleHus rpaxaaH» B AnmuHucTpauuud IIpucreHckoro
paiiona Kypckoii obnacTy.

6. KouTposib 3a HCIOJHEHHMEM HACTOSIIEro IIOCTAHOBJIEHMS BO3JIOXKUTH Ha
3aMeCTHTENd T[JIaBhl aIMUHUCTpAIU{, YIPaBISIOMIEro IelaMu AIMMHUCTPAIMH
Ipucrenckoro paiiona Kypckoii o6nactu - Muporosy H.M.

7. IlocTaHoBNIEHVE BCTYTIAET B CUILY CO IHS €r0 NOAIIMCAHUS.

I'naBa IlpucTenckoro paiona AT
Kypckoii o6aacTu )/ B.B. Ilerpos



VYTBEPXJIEHA
ITIOCTAHOBJICHUEM AIMUHUCTPALIN
[Tpucrenckoro pationa Kypckoit obnactu

OT 7404 404  Ne 244" jes2-

NHCTPYKIUSA
aJMHHHCTpaTOopa 0e3omacHOCTH HH(pOpMANUHA HHPOPMALNMOHHON CHCTEMBI
«Kaapsb! u oOpamenns rpaxiaan»
B Aamunuctpaunu Ilpucrenckoro paiiona Kypckoii o6iactu

1. OO0mue mMoJ0KEeHHUS

1.1. AnmunucTpaTop Oe3omacHocTd MHPOpMauu (Hanee — AJIMHHHACTPATOP)
Ha3zHavaeTcss rocraHoBieHueM AnmuHucTpauuu Ilpucrenckoro pariona Kypckoi
obmactu (manee - AIMUHUCTpAIHS).

1.2. AIMUHHUCTpaTOp TIOMUUHSETCS PYKOBOJAUTEN0 AIMUHHCTpAllUA U
OTBETCTBEHHOMY 3a OpraHH3aIuio 00paboTKy MepCOHATBHBIX JaHHbIX.

1.3. AnmuHHCTpaTop B cBoel paboTe PYKOBOACTBYETCS  HACTOSIIEH
WHCTPYKIIMEH, MPUHATHIMU JTOKAJIbHBIMA HOPMATUBHBIMU aKTaMu AJIMUHHUCTpalUU B
obnacti 00pabOTKK MEPCOHANBHEIX [MaHHBIX, PYKOBOIAIMMHM ¥ HOPMATHBHBEIMH
nokymentamu ®CTIOK Poccuun, ®Cb Poccuu, 3akonomarensctBoM P® B obiactu
3aIIUTHI TEPCOHAIBHBIX TaHHbIX.

1.4. HacTosimass WHCTPYKUMS OTpefenseT 3amadd, (QYHKINH, O0S3aHHOCTH,
mpaBa U OTBETCTBEHHOCTbH JIMLA, HAa3HAUYEHHOI'O OTBETCTBEHHBIM 3a ObOecredeHue
O6e3omacHocTd MHGMOpMaUuU (NMEPCOHATIBHBIX [JAHHBIX) B HHGOPMALUOHHBIX
cuctemax (manmee - MC) AqMuHuCTpaIin.

1.5. MeTomuieckoe pyKOBOICTBO paboToi AMUHUCTpaTOpa OCYIIEeCTBISETCS
OTBETCTBEHHBIM 38 OPIaHU3aIUI0 00PaObOTKU MePCOHANBHBIX TaHHBIX.

2. Oo0s3anHOCTH

OcCHOBHBIMH ~ JEHCTBUAMH AJMHUHHCTPAaTOpa MpPHU BBIIOJHEHUU CBOUX
00s3aHHOCTEH SABISAIOTCS:

2.1. TlpoBemeHme WHCTpyKTaka M KOHCYyNIbTaluu Tmosib3oBareneit MC mo
COOJIIO[IEHUIO YCTAHOBJICHHOIO peXuMa KOHQHUASHUIUAaTbHOCTH Iipu o0paboTke
KOHGUISHITHANBHON HHPopMannn (epcoHaNbHbIX qaHHbIX) B YC.

2.2. BsaummopetictBue ¢ opraHoMm 1o atrectrauuun HMC (opranmsanus,
umeromas aurensuro @CTIOK Poccun Ha paboTel 1o aTTecTanud HHHOPMAIMOHHBIX
cucreM 1o Oe3omacHocTH HHGpOpManUU) IO BompocaM oOecledeHus 3alluThl
MH(QOPMAIH U COIIPOBOXKIEHUS CUCTEMBI 3aIllUTHl HHMOPMAaLIUK.

2.3. VYmnpaBneHHs YUeTHBIMU 3alIMCSIMU IIOJIb30BATEIICH.

2.4, BrlnonHeHue, y4eT U KOHTPOJIb M3MEHEHN, BHOCUMBIX

- B cIiucKky monb3oBareneit VIC;
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- B [IepeveHb 3aluiaeMbIX HHPOpManuoHHbIX pecypcos UC;

- B IIepeYeHb CheMHBIX MAIIMHHBIX HOCUTENEH HHPOpMALUK.

2.5. Opranusaiys ¢ IpPOBEAEHHE IEPHOJUYECKOIO U BHEOYEPEAHOTO
KOHTPOJIS paOOTHI IOJIb30BATENEH.

2.6. Kourpons BeimonHeHus mnoib3opatensiMu VIC ycTaHOBIEHHOTO pexumMa
KOHMHUIEHIMATBHOCTH TIPH 00paboTKe 3aluIaeMoi MHQOpPMAlWu, B TOM UHCIIE,
COOMIOICHNsT peXUMa KOH(UACHIMAIBHOCTH HPH OOpalleHHH C MEPCOHATbHBIMU
UIEeHTH(GUKATOPAMH, CO ChEMHBIME MAIIMHHBIME HOCHTEIAMH HHPOPMAIUH.

2.7. VYdacTue B Ipoleaypax KOHTPOJIS Onepaluil o 0e30macHOMY yIaIeHHUIO
NMUUHEIX (aiiJioB MONB30BaTENs IPU IPEKPALICHUU IIOJHOMOYMA YYETHOW 3aIuCH,
(GOpMaTUPOBAaHMIO TIEPCOHANBPHOTO HICHTH(HUKAaTOpa (TOKEHA) IPH IPEKpaIleHuH
[IOJHOMOYMH yYeTHOHM 3alrcu U CO3L4AHHE HOBOM YYETHOM 3alliCH, MPHUCBOCHUE
5JIEKTPOHHOIO HIeHTH(UKATOPa, IIapoJisl HOBOW y4YeTHOW 3alKMCH B Clydae TaKou
HEOOXOAUMOCTH.

2.8. OpraHuzaiys U y9acTHe B CIIy’KeOHBIX pacCiIeNOBaHMAX [UIS BRIICHEHHS
NIPUMYMH YTeUKM WM BosjelicTBus Ha obpabareiBaemyro B MC undopmanuro,
KOMIIPDOMETAIMU T1apojiell (SIEeKTPOHHBIX HAECHTU()UKATOPOB) C IIEJIBIO BBHLICHCHUS
BeJMYMHLl HaHECEHHOTo yilepba 0e30macHOCTH MHGOPMAaLK U BBIPAOOTKH HOBBIX
WM COBEPIIEHCTBOBAHUS IPUHATBIX TEXHUYECKMX M OPraHU3al[MOHHBIX MEp IO
3amuTe UHGOPMALIUK OT pealn3alliy YIPo3sl B Oy yIIeM.

2.9. Ilpu BO3HMKHOBEHWH HEOOXOAMMOCTH, OpraHu3alys ¥ YydYacTHe B
MepOTIPUATHUSAX, CBA3aHHBIX ¢ COOBITHSIMY BCKPBITHS, ONeYaTHIBAHMSA, MOIUUKALIN
cocraBa, peMoHTa H T.n. TexHmdeckux cperncts MC. OnevarsiBaHue KOpPITyCOB
texunueckux cpenctB MC. CocTaBieHHE aKTOB O BCKPBITHM M OIE€YATHIBAHUU
KOPITYCOB TEXHUYECKUX CPEICTB.

2.10. B cioyyae oTKaza pPabOTOCIOCOOHOCTH TEXHUYECKUX CPEIACTB H
nporpammuoro obecrederns osneMentoB MC, B TOM dmCiie CpPEICTB 3aIlUTHI
WHpOpMAIMK, [PUHAMATH MEphl 10 HX CBOEBPEMEHHOMY BOCCTAHOBJICHHIO I
BBISIBJIEHUIO [IPUYWH, MPUBEIIINX K 0TKa3y paboTOCIIOCOOHOCTH. :

2.11. VlabopMUpOBaT,  OTBETCTBEHHOrO 3a  OpPraHU3alkio  00paboTKH
TIEPCOHANBHBIX JAHHBIX O (haKTax HapyLICHHsS yCTaHOBJEHHOIO IOpAKa paboT u
TIOMBITKAX HECAaHKIIMOHMPOBAHHOIO JOCTYTIA K HH(pOopMaInoHHEIM pecypcam HC.

2.12. TpeGosarh mpekpalneHus: 00paboTku HHGOPMALMHU, KaK B LIEJIOM, TaK U
IUI OTAEIBHBIX IOJL30BaTeNel, B Cllydyae BBIIBICHMS HApyIIEHHN YCTaHOBICHHOIO
nopsKa padoT wix HapymeHus QyHkiuonrposanus MC uimv cpeacTs 3aliyThL.

2.13. ObGecneunBaTh KOHTPOJb W CTPOTOE BHITIONHEHHE TpPeOOBaHUM 10
obecrieuenno 6Ge3omacHOCTH MHGOpPMAIMK TPH OPTaHM3alK  OOCIyKUBAHUS
TEXHUYECKUX CPEICTB M OTIPaBKe MX B PEMOHT. lIpu IpoBeIeHWH TEXHUIECKOTO
o0CTy)KMBaHWsT ¥ PEMOHTa 3alpellaeTcs IepenaBaTb PEMOHTHBIM OpraHHU3aIMsIM
Y3761 4 GJIOKK C IeMEHTaMy HaKOIIeHUS U XpaHeHus uHpopmanuu. B ciay4ae, ecnu
NC uMeeT meilcTBYIOILMM aTTeCTaT COOTBETCTBHs TPEOOBAHUAM IO OE30IACHOCTH
WHGOPMAIUK, BBILIEAIINE U3 CTPOs SJIEMEHTH U ONOKH CPEACTB BBIYUCIUTETIEHOU
TEXHUKU 3aMEHSIOTCS C COINIaCOBaHUs OpraHa IO arTecTalliy, BEIIABIIMM aTTecTar
COOTBETCTBHUSI.
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2.14. TIpuCyTCTBOBAaTh MpPH BBHIIONHEHMM TEXHMYECKOTO —OOCITYKHBAHUS
snemernToB YIC, cTOpOHHUMY (PU3MUECKUMHU JIMIIAMHU ¥ OpTraHU3alusIMH.

2.15. IlpuHuMaTh Mepbl IO pEarupoBaHUIO B Cllydac BO3HUKHOBCHUA
BHEIITATHBIX 1 aBaPUIHBIX CUTYAIUH C LEeIbIO IMKBUIAINY UX OCICACTBHH.

2.16. He pnomyckare Kk paboTe Ha paboywx CTaHIMAX MW CepBepax
CTPYKTYPHOTO IIOAPAa3/Ie/IeHKs IOCTOPOHHUX JIULI.

2.17. OcylecTBIATh KOHTPOIb MOHTaXa OOOpYNOBaHUS CTPYKTYypHOTO
TIO/(pa3/ieNIeHHs! CIIELAAIICTAMI CTOPOHHUX OpraHU3allii.

2.18. YuacTBOBaTh B MEpPONPHUATHAX II0 BBEIOOPY CPEACTB  3aIIUTHL
HHGOPMALIVH.

2.19. O600mars pe3yIbTaThl CBOEH IEATENFHOCTA U TOTOBUTH IMPEATIOKCHUL
II0 €€ COBEPILIEHCTBOBAHHIO.

2.20. Tlpy W3MeHeHMH KOHGMIYpalMM aBTOMATH3MPOBAHHON  CHCTEMBI
BHOCHTh COOTBeTcTByfomue u3MeHenus B macmopt AC, obpaGarsiBaroliel
MHGOPMAITMIO OTpaHMYeHHOro goctyna. B ciygae, ecim MIC umeer JeHCTBYIOLIUI
aTTecTar COOTBETCTBHsS TPeOOBAHHUSIM IT0 0E30MaCHOCTH HH(OpPMAlUH, M3MEHECHHS
COIJIACOBBIBAIOTCS C OPraHOM IO aTTeCTaluM, BhIIaBIIMM aTTeCTaT COOTBETCTBHUA.

2.21. O6ecreurBaTh KOHTPOIb M CTPOrOe BEHINONHEHHME TpeOOBaHUM IIO
COBITEOIEHIIO YCTAHOBIEHHOTO PEKUMa IKCILTyaTallly U obecTieueH st 6e30IacHOCTH
CK3U u xpunTorpa@u94eckux Kiro4eH.

2.22. V4acTBOBaTb B IIEPHOAMYECKUX MEPOIPHATHSIX IO KOHTPOIIO 32
obecrieueHHeM YPOBHA  3AIIMINEHHOCTH — MHQOpMammu, Cojepxameiics B
THOOPMAIMOHHON CUCTEME.

3. Ilpasa

AIMUHHCTpATOP UMeeT IIPaBo:

3.1. TpeGosars oT monbzoBaTeneli VMIC BBINOIHCHUS NPUHATHIX JIOKAIBHBIX
HOPMATHBHBIX AKTOB B 0071aCTH 0Oecredenus 6e30IacHOCTH nHGOpMAIUH.

3.2. YyacTBOoBaTh B pa3paboTke MEpPONPHUATHH TIO COBEPLICHCTBOBAHIIO
cucTeMbl 3auThl nHbopmanuu B MIC.

3.3. O6pamarhcsi K PyKOBOAUTENIO AJMUHUACTPAIMM M OTBETCTBCHHOMY 32
OpPTaHM3aluI0 OOPaOOTKM IEPCOHANBHBIX [aHHBIX IIO BONPOCAM CBS3aHHBIX C
BBLITIOJIHEHMEM 00s3aHHOCTEN AIMUHUACTPATOPA.

4.  JleiicrBusi npu oGHapy:keHun nonbiTok HC/

4,1. Tlpm BO3BHHMKHOBEHHMM HEINITATHbBIX CUTyalldii W/WIW WHUUICHTOB
MH(QOPMALMOHHOM 6e30M1aCHOCTH AJMUHUACTPATOP PYKOBOACTBYETCS HHCTPYKIMEH O
NEeWCTBUSX JIUI, OIYIIEHHBIX K paboTe B MH(GOPMAIMOHHBIX CHCTEMAX B Cliydae
BO3HMKHOBEHUS HEIITATHERIX CUTyalud 51 WHEBEIMHA OpraHu3aIlOHHO-
PACIIOPANUTENBHBIMU OKYMEHTAMH, YTBEPKIEHHBIME B AIMUHUCTPALIMH.

4.2. K momertkam HCJI otHOCATCS:

- CeaHChl paboTsl @ TeJeKOMMYHUKaIIMOHHBIMU pecypcaMu
HHPOPMAaLIMOHHOK CUCTEMBI He3aperucTPUPOBAHHBIX 10JIB30BaTENEH,
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M0JIB30BATEN€E}, HAPYIIUBIINX YCTAHOBIEHHYIO IIEPHOANIHOCTD JOCTYIIA, OO0 CPOK
NEMCTBHS TTONHOMOYMH KOTOPBIX HCTEK, JHOO B COCTaB IMOJHOMOYMH, KOTOPBHIX HE
BXOZAT OIEpPALUH JOCTYIIA K OIPe/IeNIeHHBIM JaHHBIM WM MAaHUIYIMPOBaHUS UMU;

- NEeMCTBUSL TpPEThEro JIMNA, IBITAIOINErocs IIONYYMTh JOCTYN (VUIH
[TOJTy9HBIIETo AOCTYI) K HHGOPMAIOHHEIM pecypcam HHGOPMALHOHHON CHCTEMBI C
MCIHONB30BAHMEM YUYETHOM 3alMCH aJMHMHUCTPATOpa MM APYroro IOJb30BATEIL
MHOPMAIIHOHHON CHCTEMBI, B IEJIX IONyYeHUs KOMMEPHYECKOd WM Ipyrou
JIAYHOM BBITOJBI, METONOM MOAOOpa TAapoJisi WIM APYroro Merona (Ciy4aiHoro
pasrialleHus napoJis U T.I1.) 0e3 BeioMa Bia/ienblia y4eTHOH 3alKCH.

4.3. TIpu BeaBnennn daxra/monsirky HCJ AnqMuarcTpaTop 00s3aH:

- IpEeKpaTuTh JOCTYH K HH(QOPMAlMOHHEIM pecypcaM CO CTOPOHBI
BeigBiieHHoro yuyactka HC/I;

- JOJIOKUTE B CIydae HEOOXOMMMOCTH OTBETCTBEHHOMY 3a O€30I1aCHOCTB
1 pykosoguTemio Axmuuuctpanmu o ¢axre HCJ, ero pesymbraTe (YCTemHbIH,
HEyCIIEIIHbIN) U MPEAIPUHATEIX IEUCTBUIX;

- M3BECTUTh HAdaJIbHUKA CTPYKTYpHOTO IIOApAa3felieHus, B KOTOPOM
paboTaeT MONB30BATENb, OT MMEHH YYETHON 3alliCh KOTOPOTo Oblla OCYIIECTBICHA
nonsitka HCJI, o paxre HCJI;

= npoananusuposats xapakrep HCJL;

= 10 PELIEHUIO PYKOBOACTBA OCYUIECTBUTH JACHCTBHS IO BBIACHCHUIO
npwanH, mpusenmux k HCJ;

- IPEANPUHATE MEPBI [0 MPEJOTBPAIEHHIO IMOZOOHBIX UHIHJEHTOB B
JaTbHEHIIEM.

3. TleficTBHSA N0 yIPABJIEHHIO HAeHTHGHKATOPaMH (Y4eTHBIMH
3aMHUCAMH) [0JIb30BaTelIeil H YCTPOiicTB B MH(OPMANHOHHBIX CHCTEMAX

5.1. K QyHKIMAM IO YIpaBIeHWIO HACHTH(HUKATOPaMHU TOJIb30BaTeNed 1
YCTPOHCTB B MHGOPMAIIMOHHON CHCTEME OTHOCUTCS: O

- bopMupoBaHUe UIACHTUPHUKATOPA, KOTOPBIN OJTHO3HAYHO
MIeHTH(QUIUPYET M0JIB30BaTeNs U (MIIH) yCTPONUCTBO;

- TIPYCBOEHHUE UAeHTU(GUKATOPA TTONB30BATENIO 1 (VIIH) YCTPOMCTBY;

- IpeJIoTBpaIieHrie  TTOBTOPHOTO  HCIONB30BAHHS — MACHTH(UKATOpa
TT0JIb30BaTeNsl U (MIIK) YCTPOWCTBA B T€YEHHE YCTAHOBJICHHOTO OIIEPaTOPOM Meprosa
BpEMEHY;

— 6II0KUpPOBaHHe UAEHTU(QUKATOPA ITOB30BATENs U (MIIH) YCTPOHCTBA.

AJIMEHHCTPATOPOM [OJDKHO OBITh MCKIIFOYEHO MOBTOPHOE MCIIOJIb30BAHHS
UIeHTH(PHKATOpA [IONB30BaTeNIsd B TeUEHHE He MEHee OJJHOIO roja,

AIMIHHUCTPATOPOM TOJDKHO OBITH obecrieueHo OIOKMpOBaHHUE
HIeHTH(pUKATOpA TTOB30BaTeNs Jepe3 NEPHOA BPEMEHH HEHCIIONb30BaHus He Gonee
90 nuei.

5.2. K GyHKIUSM IO YOPaBIEHUIO YYETHBIMU 3aIIUCAMH IIOJIB30BaTENEN
OTHOCHUTCS:

- ONpefielieHMe THIA YJIeTHOH 3ammcu (BHYTPEHHETO IONb30BaTeNs,



BHEIIHETO TIIONB30BATENs; CHUCTEMHAas, MPUWIOKEeHUs; TocTeBas (aHOHUMHas),
BpeMeHHas ¥ (WIK) WHBIe TUIIBI 3aIHcei);

- 00beIMHEHNE YUETHBIX 3alKCcel B IPyIIEI (IPX HEOOXOIUMOCTH);

- BepuHUKaIys MONIB30BaTelNs (IIPOBepKa JIMYHOCTH IOJIB30BATENs, €ro
JIOJDKHOCTHEIX ((DYHKIIMOHAIBHBIX) 00s3aHHOCTEN) U 3aBEI€HUHU YYETHOM 3ammcu
MIOJIB30BATENIS;

- 3aBelieHre, aKTHUBalWsi, OJIOKUPOBaHME U YHUYTOXEHHE YYETHBIX
3aIyrcel 0JIb30BaTENEH; '

- IIEPECMOTpP U, ITPU HEOOXOIMMOCTH, KOPPEKTUPOBKA yYETHBIX 3allUCel
IOJIL30BaTeNell ¢ IEPHOTUIHOCTHIO He peKe OIHOTO pa3a B FOx;

- IPEIOCTABIICHNE IOJB30BaTENAM IIpaB JOCTylla K OOBEKTaM HOCTyIa
WHGOPMAIHOHHON CHCTEeMbI, OCHOBBIBAsCh HA 3a/1auax, PEIIaeMBbIX 0JIb30BaTEIAMU
B UH(OPMAIMOHHON CHCTEMe UM B3aUMOAEHCTBYIOIIUMU C Hel HH(OPMALUOHHBIMU
CUCTEMaMHU.

B uHQOpMAIMOHHBIX CHCTEMAax 3allpellaeTcs MCIOIB30BaHUE TOCTEBBIX
(aHOHMMHEIX) U BPEMEHHBIX YUSTHBIX 3alliceil onb3oBaTeNei, a Takxke 6oiee OqHOMN
IIPUBWJICTUPOBAHHON YUYETHOM 3alIMCH aIMUHUCTPATOpA.

AIMUHHUCTPATOP JODKEH OIIEPaTHBHO BHOCUTh M3MEHEHUS B YUYETHBIE 3aIIUCH
[OJIB30BaTeNlell B CIydasX HW3MEHEHHUs CBEJEeHUN © II0b30BaTeNIX, HX DOJIX,
0053aHHOCTSX, IIOJTHOMOYHUAX, OTPaHUYECHHUSX.

VipaBieHre yYeTHBIME 3aIHCAMHE II0N1b30BaTelel HHOOPMALMOHHBIX CHCTEM,
MMEIOIIUX AaTTecTaT COOTBETCTBUS TPeOOBaHWSM Oe30MacHOCTH HHGOPMAIUH,
OCYILECTBNISETCS B COOTBETCTBHM C TEXHUYECKUM MacHOPTOM HHGOPMAIMOHHOM
CHCTEMbI U aTTECTAllMOHHONU NOKYMEHTalKEN.

[Tpu HEOOXOAMMOCTH BHECEHUS U3MEHEHU B yUETHBIE 3aIIMCH I10Jb30BaTeNeH
(u3MeHeHUe, 3aBefleHre, aKTUBAIlWs, OJOKUPOBaHUE, YHHUYTOXKEHHUE), M3MEHEHHS
COTIACOBBIBAIOTCS C OPTaHOM IO aTTECTAallMH, BBIIABIINM aTTeCTaT COOTBETCTBHUS.

5.3. Ilpu peanmsanuy OGYHKIMA [0 YIOPaBICHUIO HIEHTU(QUKATOpaMu
II0JIb30BATENEH ¥ YCTPOMCTB B MHPOPMALMOHHON CUCTEME, YIIPABICHUIO YIETHBIMU
3amUcAME  TI0Jb30BaTelel AIMHHUCTPATOp PYKOBOJACTBYETCS YTBEPXKIECHHOH B
AIIMUHUCTpAlMd ~ OPraHU3aI[OHHO-PACHIOPSIUTENbHOM  JOKyMEHTaluen |
SKCILTYaTAalMOHHOM JOKyMeHTaluedl Ha cpexctBa 3amuTel uHbopMamuu (C3H),
peaTH3yIOolIre COOTBETCTBYIOIINE (DYHKIIHH.

B npouecce paGoThl aIMHHHCTPATOPY 3aNpeliaeTcs:

— Wcmone3oBaTh [Nl TMOCTOSIHHOTO — XpaHeHWs U 00paboTKM
KOHOUIEHIMANbHOH  MHpOpPMAlMM  KaTaJlord  HEChEeMHBIX  HOCHUTENeH, 3a
HCKJIIOUEHHEM BBIJICJICHHBIX KaTaJloroB;

- OcCyILEeCTBIATH MOMBITKA HECAaHKIIMOHUPOBAHHOIO JOCTYyIla K pecypcam
OIlEpaIMOHHON CHCTEMBI;

- B pamkax BBHIJENEHHBIX PECYpCOB M IIOJIHOMOYMH JOCTyNa K HHUM
o0pabaTbiBaTh HH(OOPMAIIHIO ¢ YPOBHEM KOH(MUAEHIMAIBHOCTH, BEIIIE 3asgBIECHHOTO
IPU perucTpaly;

- IToxuaaTs IOMeITeH e ¢ He3a0JIOKHPOBaHHOM YUeTHOM 3aIlUCEIO;



- OTKIIIOYaTh YCTaHOBIICHHBIC CPEICTBA 3aIUThl HH(OOPMAIIH;

- Hcmonb30BaTh MAaIlIMHHBIE HOCHUTENH 0€3 HX IIpelBapUTEIbHON
[IPOBEPKM aHTUBUPYCHBIMU CPEACTBAMH,

- HecaHKUMOHUPOBAHHO yCTAaHABIMBATE IPOrPaMMHOE 00EeCIICYEHHE;

— HecaHKIMOHUPOBAHHO MEHSTH -~ MapaMmeTpbl KOH(QUIypallMd paHee
YCTaHOBJIEHHBIX IIPOTPaMMHBIX CPEJICTB;

— 3ampemiaercs  mepemaBath B JIO0OM  BHAE WIM  COOOLIATH
MIeHTUPUKATOPEI ¥ MApOIM Ul JOCTyIa IPYTMM JIMLAM, B TOM YHCIIE M CBOMM
PYKOBOIUTEISIM;

- XpaHeHwe TMapojs Ha JIOOBIX TBEPHBIX HOCUTENSIX, MO3BOJSIOLIMX
JPYTUM JIAIaM TIOJyIHTh HHPOPMALIHIO O NapoJIe;

- Hcnonb30BaTh MHPOPMALIHIO, IOIYYSHHYIO B pe3yibTaTe AocTyna K b/l,
B LIEJIAX, HE IPEAYCMOTPEHHBIX ero (yHKIUOHAIBHBIMHI O0S3aHHOCTIMM,

- OTBETCTBEHHOCTL 34 COXPAaHHOCTh W IPaBHJIBHOE HCIIOJIB30BaHHE
MHpOpPMALUK, CTaBIel WH3BECTHOH B mpolecce 00pabOTKH KOH(GHMIECHUUAIBLHON
uH(GOPMAITUK, HECeT aAMUHUCTPATOD;

- B03MOXHOCTH IOIYYEHUSA TEXHUIECKOTO JOCTyIa K KOH(PHUICHIHAIbHOM
MHpOpPMALUK He JaeT MpaBa aIMHHICTPATOpy 00paboTKH TaKkoH MH()OpPMAIUH, €CIHU
UM He INPeNOCTaBIeHBI IpaBa JOCTylla K 3Tod uHpopmamuu. Takue NeHCTBUS
paccMaTpUBAIOTCS KaK MONBITKYA HECAHKLIMOHUPOBAHHOTO IOCTYTIA,

- [lpy BBHIABIEHUM MHIUIEHTOB C JOCTYIIOM K KOHQHAEHIMAIBHOM
MH(OPMALIUK JOCTYI aIMUHHACTPATOPa K Hell MOXXeT OBITh OrpaHUYEH 10 OKOHYAHUS
pacciefoBaHUs MHIMIEHTa, 0 4YeM AIMUHHCTPATOp YBEIOMISETCS B KpaTyauIine
cpoku. Ilo pesympTaTaM CiIy)KeGHOrO paccieOoBaHHS HapyHIUTENb MOXKeT OBITh
JMINEH [paB JOCTyla K KOH(QUIEHIMANbHOHW HMHpOpMAaLUM, MaTepuabl
paccieoBaHKMsi MOTYT OBITh HalpaBlIeHbBl B COOTBETCTBYIOMIME CIyKOBI IJIst
IpUBJICUEHMS HAPYLIUTENs K OTBETCTBEHHOCTH;

- AJIMUHHCTpPAaTOp  HEeceT OTBETCTBEHHOCTb 3@  BCEe  JIEHCTBUA,
COBEpIIEHHBIE OT WMEHH €ro YYeTHOM 3alMCH, ecld He JoKaszaH (axt
HECAHKIMOHUPOBAHHOTO MCIIOIb30BAHUS STON YYETHOM 3aIIKCH;

- Ilpy HapymeHusx AIMHUHHCTPaTOpPOM  IIPaBHWJI, CBS3aHHBIX  C
MH(QOPMAITHOHHOH 6e30MacHOCTRIO, OH HECET OTBETCTBEHHOCTH, YCTAHOBJIECHHYIO
IEMCTBYIOIIMM 3aKOHOAATENbCTBOM.



YTBEPXJIEHA
MMOCTaHOBJICHNEM AIMUHUCTPALN
[Tpuctenckoro pationa Kypckoii obractu

OT 73 04 AOAT] No fpf- jeir—

NHCTPYKIIUA
aJIMHHUCTPATOPA HH(POPMALMOHHOMH CHCTEMbI
«Kaapsl 1 oOpameHus rpaxian»
B Axmunuctpanuu [Ipucrenckoro paiiona Kypckoi obactu

1. O0mue mosoKeHust

1.1. Hacrosmas WMHcTpykuus omnpenenseT 00s3aHHOCTH aJIMUHUCTPaTOpa
nHGoOpMaOHHBIX cucTeM AnmuHucTpauuu IlpucreHckoro paiioHa Kypckoi
obmactu (nanee — Anqmunuctparop MC).

1.2. Amvunuctparop MC Ha3HadaeTcs MOCTaHOBJIEHHEM AIMUHHCTPAIlUU
[Tpucrenckoro paiiona Kypckoii ob6nactu.

1.3. Anvmunuctpatop MC B cBoell paboTe pPyKOBOACTBYETCS HACTOSILEN
WHCTPYKIHEN, pyKOBOAAIIMMU W HOopMaTuBHBIMH aokymeHTamu PCTOK Poccun,
@®Cb Poccum, periaMeHTHUPYIOIIMMHA JOKyMEHTaMU YUpeXICHUs W IpPyrUMH
JIOKYMEHTaMH B chepe 3aluThl KHPOPMAIUH.

1.4. Apmuauctparop MC nomguuHsSeTcs PyKOBOIUTENO AIMWHUACTPAIVH
IMpucrenckoro pationa Kypckoil o6racTé M OTBETCTBEHHOMY 3a OPIaHH3alHI0
00paboTKX MEPCOHAIBHBIX TAHHBIX.

1.5. Metoanueckoe pykoBoacTBO pabotoit Anmunuctpatopa MC B Bompocax
obecrieyenuss Oe30macHOCTH WH(MOPMAIMN OCYIIECTBISETCS OTBETCTBEHHBIM 3a
3amuTy WHQOPMALIUH.

1.6. Apmunuctparop MC oTBewaer 3a obecledeHue yCTOHYMBOM
paboTOCIIOCOOHOCTH MPOrPAMMHBIX M allllapaTHBIX 3JIEMEHTOB HH()OPMAIOHHON
CHUCTEMBI.

1.7. Anmunuctparop MC BeceT nepCcoHalbHYHO OTBETCTBEHHOCTD 32 Ka4ueCTBO
IPOBOMMEIX MM pPalOT II0 00ecCled4eHHI0 PabOTOCIOCOOHOCTH MPOrPaMMHBIX U
anmapaTHEIX 3JeMEHTOB HMH(QOPMALMOHHOM CHUCTEMBI, B T.4. 38 HMX YCTAaHOBKY U
HaCTpOUKY.

2. loszkHOCTHBIE 00SI3aHHOCTH

Anvunuctparop MC o6s3an:

2.1. 3HaTe ¥ BBIIOJHATH TpPeOOBaHUS JAEUCTBYIOIIMX HOPMATUBHBIX WU
PYKOBOISIIMX JOKYMEHTOB, a TaKKe€ BHYTPEHHUX MHCTPYKIWH, PYKOBOACTB IIO
3ammuTe MHGOOPMALIMK U PACTIOPSIKESHUH, PETITaMeHTUPYIOIUX IOPIIOK AECHCTBUM 110
3amuTe HHPOPMAaIIUH.

2.2. OGecreuuBaTh YCTAaHOBKY, HAaCTPOWKY U CBOEBpPEMEHHOE OOHOBIICHHE .
3JIEMEHTOB aBTOMATU3UPOBAHHOU CUCTEMBI:

- IpOrpaMMHOIro obecrieueHnsl aBTOMATH3MPOBAaHHBIX pPaboOYuX MECT
(APM) (omepanuOHHBIE CHUCTEMBI, NPUKIAAHOE M CIEUUAIBHOE IIPOrpaMMHOE
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obecmeuenne (I10);

= aImapaTHbIX CPENCTB;

5= anmapaTHBIX U IPOTPAMMHBIX CPEJICTB 3aIUTEL.

2.3. O6ecrneqnBaTh pPabOTOCIOCOGHOCTD 3JIEMEHTOB  HMH(OPMAIlMOHHON
CHCTEMBI ¥ BBIUUCIUTEIBHOM CETH.

2.4, OCyIUEeCTBISITh KOHTPOJIb 3a IOPSANKOM ydYera, CO3JaHus, XPAHCHUSA H
FICTIONb30BAHMs DPE3EPBHBIX M apXMBHBIX KOIWHW MAacCHBOB [NaHHBIX, MalIMHHBIX
(BBIXOJIHBIX) JOKYMEHTOB.

2.5. B cayyae oTkaza pabOTOCIIOCOOHOCTH TEXHUYECKHX CPEACTB U
TIPOrPaMMHOTO O0eCIIeUeHHs 3eMEHTOB MH(GOPMAIMOHHON CHCTEMBI NPMHUMATE
MEPHI 110 UX CBOEBPEMEHHOMY BOCCTAHOBIIEHHIO M BBISBICHUIO NIPUIHH, PUBEIINX
K OTKa3y paboTOCIIOCOOHOCTH.

2.6. IlpoBomuTh MEPUOTUYECKHMI KOHTPOJb IPUHATBIX MEp IO 3aIlUTe, B
TIpefieliaX, BO3JI0KSHHbBIX Ha HEro QyHKIUH.

2.7. ObecrieunBaTh IMOCTOSHHBIM KOHTPOJb 34 BEIIIOJHEHUEM IT0JIb30BATCIIAMU
YCTAHOBJIEHHOTO KOMILIEKCA MEpOIpPHSTHH MO obecreveHno Ge30macHoCTH
MH(POPMALUH, B IPEAeNIaX BO3JI0KEHHBIX IIOJTHOMOYHH.

2.8. VnbpopmuposaTh AIMHHHCTpaTopa O6E30MaCHOCTH HH(QOPMAIMOHHON
chcTeMbl O (aKTax HapylleHHs YCTAHOBIGHHOTO IOpsAKa paboT ¥ IOMBITKAX
HECAHKIOHUPOBAHHOIO JOCTYIa K HHPOPMAIIMOHHEIM pecypcaM MHPOPMALIOHHOM
CUCTEMBI.

2.9. TpeboBath mpeKpalleHus 00paboTKH MHpOpMAlHK, KaK B IEJIOM, TaK H
JUISL OTIEBbHBIX MOJIb30BaTeNell, B CIyyae BBIABICHHs HApPYIIEHHH yCTaHOBICHHOIO
TIOps/Ka paboT WK HAPyLICHHs GYHKIMOHAPOBAHHS MHPOPMAIIHOHHON CHCTEMBL.

2.10. OGecredmBaTh CTPOroe BHINIOJHEHHE TPeOOBaHMK IO OOECTeYSHHIO
Ge3onacHOCTH MHGOPMAIMK TIPY OpraHu3alliK 00CIyKHUBAHHS TeXHUYECKHUX CPEJCTB
¥ OTHpaBKE HX B PEMOHT. TexHuYecKoe OOCITy)KMBaHMC U PEMOHT CPEJICTB
BEIYMC/INATENBHOM TEXHUKH, pPEJHA3HAYEHHBIX U1 0O0paboTKM 3aluInaeMou
nHQOPMAaIUK, TPOBOIITCS  OPraHM3alMsIM{, HMEIOIUMH  COOTBETCTBYIOIINC
NULeH3ud. 1Ipy npoBeeHNr TeXHIIEeCKOro 00CIyKUBaHUsL 1 PEMOHTA 3alPEeIIacTCs
TepeiaBaTh PEMOHTHBIM OPIaHMU3aIMAM Y3JIbl U OJIOKH ¢ dJIeMEHTaMU HAKOIUICHUS U
XpaHeHVsI THQOpMaIiH. ,

2.11. IlpucyTrcTBOBaTb IpY BBIIOJHEHUU TEXHHUYECKOTO 00CITy>KMBaHUs
5JeMEHTOB HMH(OPMALMOHHONU CHUCTEeMbl, CTOPOHHUMHU (GHU3UYECKUMH JIOIBMH H
OpraHu3alUsIMHU.

2.12. IlpuHuMmaTh Mepbl IO pEarnpoBaHWIO, B CIy4ae BO3HHKHOBEHUS
BHEITAaTHBIX CHUTYaIlMid ¥ aBapUMHBIX CHUTyalMd, C IEJbI0 JIMKBUAAIMU HX
HOCTIeICTBUM.

3. IIpasa AamunucrpaTtopa MC

Anvuauctparop YC umeet npaso:

3.1. OTKIIOYaTh OT PECYpcoB WH(BOPMAIMOHHOM CHCTEMBI MONb30BaTelNeH,
ocymectupmmx HCJI K 3allyIaeMEIM pecypcaM MH(POPMAIOHHON CUCTEMBI WA
HapyLIMBIIKX Apyrye Tpebosanus no Kb.
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3.2. JlaBaTh MOJB30BaTeNsIM OOs3aTENbHBIE [JIsi WCIIOJHEHUS YKa3aHUusi WU
pPEKOMEHIAIMKM 110 BOIpocaM oOecreueHrss HOPMAaIbHOTO (YHKIIMOHUPOBAHUS
IIPOIPaMMHEIX M allllapaTHBIX 3JIEMEHTOB MH()OPMALIMOHHON CHCTEMBI U JIOKAIbHON
BBIYHCIIUTENBHON CETH.

3.3. OcymecTBIsATh KOHTPOJb MH(MOPMALMOHHBIX IIOTOKOB, I'€HEPUPYEMBIX
IGIB30BaTEIMU  MHPOPMAlMOHHONH cuUCTeMBl IpH paboTe ¢ KOpIOpaTWBHOMN
DJIEKTPOHHOM IMOYTOH, CHEMHBIMA HOCHUTENSIMA HH(POPMAIUH, MOJACUCTEMON
YIJIEHHOTO NOCTYIIA.

3.4. OcylecTBISITh B3aUMOAEHCTBHE C PYKOBOACTBOM U II€PCOHAIOM
MH(QOPMALIMOHHOM CHCTeMbl II0 BOIpPOCAM HOPMAJIBHOIO (PYHKIMOHUPOBAHUS
IIPOTPAMMHBIX ¥ alllapaTHBIX 3JIEMEHTOB MH(POPMAIIMOHHON CUCTEMBI U JIOKAIBHOU
BBIYHCIIUTENILHON CETH.

3.5. 3ampelmarh ycTaHABIMBATH HAa aBTOMATH3MPOBAHHBIX pabodMX MecTax
HEINTaTHOe IIPOrPaMMHOE U almapaTHoe obecrieueHue.

3.6. 3ampammBaTth ¥ IOJIy4arh OT HAYAIBHUKOB U CHEIUAINCTOB CTPYKTYPHBIX
noapasfencHuii YupexxaeHus WHGOPMalUI0 U MaTepuaibl, HeoOXOAUMBIE I
OpraHu3aluy CBoel paboThI.

3.7. BHOCUTE Ha PacCMOTPEHUE PYKOBOJICTBA IPEIIIOKEHUS II0 YIIYUIIEHHUIO
HOpMaJbHOTO (YHKUMOHUPOBAHUS IIPOIPAMMHBIX U  aIlllapaTHBIX 3JIEMEHTOB
MHGOPMALMOHHON CUCTEMBI U JIOKAJIbHOW BBIYMCIIUTEIBHOMN CETH.

3.8. IlpuHUMATh y4yacTHe B IPOBEJEHHM MEPONPHATHH II0 KOHTPOJIO 3a
obecrieueHreM 6e30MacHOCTH UHGOPMALIUHL.

3.9. MeiicTBOBaTh B 0O0XOJ YCTaHOBJICHHBIX IpoLENyp HACHTU(DUKAIUYU HU
ayTeHTU(UKAUU TOJIBKO JUIS1 BOCCTaHOBJIEHUS (byHKLHOHUPOBAHMUS
UHQOPMAIIMOHHOW CHUCTeMBI B cilydae cOoeB B pa0oTe WM BBIXOAE M3 CTPOs
OTJIENTIbHBIX TEXHUYECKUX CPEACTB (YCTPOUCTB).

4. OTBeTcTBeHHOCTH AAMuHHCcTpaTopa MC
4,1. ApvuaucTpatopsl  WHQOPMAIlIOHHOM  CHCTEMBI, BHHOBHEIE B
HecoOmonenny Hacrosiedi MWHCTpYKIMM pacleHMBAIOTCS KaK HapyLIUTENd
denepanbHOTO0 3aKOHA U HECYT TPa)KIaHCKYIO, YTOJIOBHYIO, aIMHHHUCTPATHUBHYIO,
TUCIUIUIMHAPHYIO M WHYIO IPEIyCMOTPEHHYIO 3aKOHOAATENbCTBOM Poccuickoin
denepalliyi OTBETCTBEHHOCTE.



